
Tips & Tricks

Increasing Efficiency in Cetec ERP!



Tips & Tricks - An Overview

Time Saving Tricks

Frequently Asked Questions

New Features

Ship Engine!



Time Saving Tricks

Chrome Extensions/Keyboard Shortcuts

Configuration Settings

Bookmarks

New Lists!



Chrome Extensions

Cetec’s platform resides on Google Chrome. 
Being in a web browser has its perks, mainly 
Chrome Extensions and Keyboard Shortcuts.

                                                                      

                                                                      ^^^^^^^^^^



Chrome Extensions

https://chrome.google.com/webstore/category/extensions 

Auto Refresher

- For shop floor ‘Production Screen’

Screencastify

- Sending in tickets, sharing ‘how-to’ in Cetec

https://chrome.google.com/webstore/category/extensions


Keyboard Shortcuts - Windows and Linux

Copy and Paste Text

- [Highlight Text] Ctrl + C 
- Ctrl + V

Refresh Your Page

- Ctrl + Shift + R



Keyboard Shortcuts - Windows and Linux

Undo an Action (type or keystroke)

- Ctrl + Z

Search Within a Window

- Ctrl + F



8



Keyboard Shortcuts - Windows and Linux

Click a Link Into a New Tab

- Ctrl + Click





Keyboard Shortcuts - Windows and Linux

New Tab and Close Tab

- Ctrl + T
- Ctrl + W

Re-Open Most Recently Closed Tab

- Ctrl + Shift + T



Keyboard Shortcuts - Windows and Linux

Print Preview/Quick Print

- Ctrl + P

Jump to URL

- Ctrl + L



Keyboard Shortcuts - Grouped Tabs



Keyboard Shortcuts - Grouped Tabs



Keyboard Shortcuts - Grouped Tabs



Keyboard Shortcuts - Grouped Tabs



Keyboard Shortcuts - Windows and Linux

Google outlines all other advanced shortcuts for 
Windows and Linux users.

https://support.google.com/chrome/answer/157179?hl=en

https://support.google.com/chrome/answer/157179?hl=en


Keyboard Shortcuts - MacBook

Same strokes as PC, but you replace the ‘Ctrl’ 
with the ‘⌘’ logo.

As with Windows and Linux users, Google lists 
all shortcuts in their Help Center 

https://support.google.com/chrome/answer/157179?hl=en

https://support.google.com/chrome/answer/157179?hl=en


Keyboard Shortcuts - Questions?



Bookmarks!

Bookmarks in Cetec allow you to ‘save’ a certain 
report within a URL to return to at a later date.

- Typically used if you are running the ‘same’ report on a 
recurring basis.
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Force Home Page URL

On the heels of bookmarks.  The ‘force home 
page URL’ feature allows an admin user to force 
other users to a specific screen upon login.

Admin>Users>Users>*Edit*

- Typically seen for shop floor employees





Bookmarks/Home Page URL - Questions?



Frequently Asked Questions

How do I send documents in emails out of Cetec?

- Any document attached to an object that can 
be emailed, may be attached to that email.
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Globalize/Localize

The ‘Globalize’ feature in Cetec allows you to 
attach a document to any ‘object’ and have that 
document act as a template to populate on all 
other objects. Let’s take a look.
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Frequently Asked Questions

How do I purchase in ‘feet’ and consume in 
‘inches’?

- UOM Conversion!



Frequently Asked Questions

Unit of Measure Conversion

- The unit of measure conversion tool, you may set up 
proper units of measure in Cetec (1 foot = 12 inches), 
so that you may purchase 10 feet of material from 
your vendor AND it’s automatically converted into 120 
inches of material upon receipt.



Frequently Asked Questions

Unit of Measure Conversion: Setup

- Create UOM
- Create Conversion
- Set UOM at Part Record

- UOM represents the unit of measure you consume 
the material

- Purchase UOM represents the unit of measure you 
purchase the material









Frequently Asked Questions

Unit of Measure Conversion: Application

- Create PO
- Part with Purchase UOM of Feet
- Part with UOM of Inches

- Receive part into inventory
- Auto convert Feet to Inches

- Converts qty and cost











FAQs - Questions?

 



New Features
Purchasing Dashboard

Pieces Per Hour 

Vendor Portal 
Enhancements

Change Open Orders to 
‘Build to Stock’

Toggle Sticky Notes

Work Order Notifications

Config Setting Search Tag

Sort Pick List Alphabetically
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New Features - Purchasing Dashboard

LIVE REVIEW - 
https://4-0.cetecerpdevel.com/landingpage/pur
chasing#

https://4-0.cetecerpdevel.com/landingpage/purchasing#
https://4-0.cetecerpdevel.com/landingpage/purchasing#


New Features - Pieces Per Hour 

Pieces Per Hour is a feature on the 
‘BuildOperation’ Data Maintenance table. It 
allows you to calculate run times based on your 
machine output rather than a person’s 
repetition time of work.



New Features - Pieces Per Hour 



New Features - Pieces Per Hour 



New Features - Vendor Portal Additions

Note Taking

Acknowledgement Tools

Document Attachment

Suggested Changes



 



 



 



 



New Features - Change Open Orders to 
‘Build to Stock’
Many times, in a make to order scenario, you 
need to alter the order to ‘build to stock’.









New Features - Toggle Sticky Notes



New Features - Toggle Sticky Notes



New Features - Work Order Notifications



New Features - Auto Document Tags

 



New Features - Auto Document Tags

 



New Features - Auto Document Tags

 



New Features - Sort Pick List!

 

Config Setting - “Pick Parts - Order By First Bin”

This config will alpha-numerically sort your 
parts to pick based on the FIFO bin.

FIFO bin is the first in first out of that part 
record. 



New Features - Sort Pick List!

 



New Features - Questions?



ShipEngine

ShipEngine is a third-party shipping and 
logistics platform. With their open and friendly 
API, Cetec offers their services directly into the 
Cetec ERP interface.

Using ShipEngine in Cetec looks like this:



ShipEngine in Cetec

- API designed to make shipping easy
- Connect to major shipping carriers
- Easily integrated into Cetec
- Create shipping labels with the click of a 

button



Your ShipEngine Account



Your ShipEngine Account



Packages and Labels



Packages and Labels



Packages and Labels



Packages and Labels



Shipped Orders



ShipEngine - Questions?


